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TASS Topics

* TASS Overview

* DOCPER as a TASM

e TASS and NATO SOFA Status
* BeingaTA

* Timelines

* Troubleshooting

* What’s New in TASS

* Applicant Categories

* Contract Numbers

Stronger Together! UNCLASSIFIED DOCPER training November 2022 2



UNCLASSIFIED

What is TASS, and Why?

0

* WHAT: TASS is a Defense Manpower Data Center (DMDC)
sponsored and supported secure web-based application:

- Automates the DD Form 1172-2 process

- Verifies eligibility for issuance of Common Access Cards (CAC)
to DoD Contractors

- Authoritative data-feed for the Defense Enroliment Eligibility
Reporting System (DEERS)

* WHY: Required by Homeland Security Presidential Directive — 12
(HSPD-12) (2004)

- Better integrity & accuracy of the DEERS/RAPIDS data base
- Streamlined issuance process at DEERS/RAPIDS

- A uniform way to account for DoD Contractors

- Better Identity Protection & Management
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Structure of a TASS Site

* TASS site: “a logical collection of
TASS users under the organizational
control of a Trusted Associate
Security Manager (TASM)”

« DOCPER is the TASM for \ TASM
USAREUR-AF under Kosovo- AST
Balkans site # 761486

0

SPOC

TA TA
* DOCPER’s main TASM Function: To - -
appoint as Trusted Associates (TAs) I I
Contracting Officer’s Representatives Contractor Contractor
(CORs) or others, who work with DOCPER Contractor Contractor
CO ntra CtO rs Contractor Contractor
- Secondary Function: Appoint TAs for any Contractor Contractor

military organization in the AOR that can
demonstrate a need for -- and can offer a
qualified individual to be --a TA
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Players involved in TASS

Roles Responsibilities
Service Point of Contact : :
(SPOC) Appoints TASMs, oversees all department sites
greucstj?i? Al\jlsa?]c;ateer Assigns & registers Trusted Agents (TA)
(T}AI\SM) 9 Transfer contractor sponsorship between TAs
(DOCPER) Remove TAs
Toreed Acaaase Create new.contractor account in TASS o
(TA) Approve, reject, or return contractor application
Re-verify contractor CAC requirement
(N/A FOR DOCPER CONTRACTOR EMPLOYEES)
FaCI|Ity Secu I'Ity Ofﬁcer Notify TA to initiate a contractor CAC request
F S O Enter/edit contractor information in TASS
( ) Submit completed application
Maintain records of contractor’s approved/rejected application
Apply to TAfor CAC
Contractors Get CAC at DEERS/RAPIDS ID terminal if approved
Return CAC to COR upon departure or dismissal
Stronger Together! UNCLASSIFIED
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DOCPER’s TASM Role

0

 DOCPER TASS site:
- Site is called “Kosovo- AST Balkans”, site #761486

- Over 200 active Trusted Agents (TAs), who have about 3000
contractors under them

* DOCPER is an Army TASS site
Deals mainly with DOCPER contractors

* Why is DOCPER a TASM?

“One-stop-shopping” for CORs

- To get PRIV CAC, contractors need both a TASS entry and a
DD 1172-2

If a contractor employee shows up at ID card facility with a
DOCPER-issued DD 1172-2, and no TASS entry, NO CAC can be
issued

If we were not a TASM, we could offer no help
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TASS and NATO SOFA Status

* Role of DD 1172-2s:

- DD Form 1172-2 is still required (in Germany and Italy)

- Why?
- TASS fields do not address type of card (PRIV, CIV, etc.)
- ID card facility needs to know what kind of card to issue

* IMPORTANT: TASS card expiration date must = DD
1172 expiration date (and DD 1172-2 date governs)

* What documents does the contractor employee need?

1. TASS entry = plain CAC
2. TASS entry + DOCPER-issued DD 1172-2 = PRIV CAC
3. TASS entry + DOCPER-issued DD 1172-2 + SOFA ID request =

SOFA ID form

[NOTE: In ltaly, the DOCPER-issued Letter of Accreditation gets the contractor
the “missione soggiorno”, the equivalent of the Germany SOFA ID card]

0
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How Do You Getto Be a TA?

/

- Rules on designating a TA:
- Must be DoD GS or Military (thus, in DEERS)

- DOCPER-designated TA’s generally serve accredited
TESA/TR contractors (Germany and Italy)

- DOCPER TASMs send TA Appointment form; Prospective
TA's supervisor and security manager must verify

‘Process:

 We use your DoD ID
* We'll email you with links to the training sites and other info

* You do the training
*You then log in to TASS (could take up to 36 hours for DMDC

to update servers)
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Role of the TA

* Provide contractor access to TASS

- Use the DOCPER-provided TASS Registration Request Form to
register contractors to put into TASS

- Retain completed forms for an audit trail

* TASS Registration Request:
« Verify the contractor’s need for a CAC
- Ensure background vetting

* Review completed electronic applications
* Approve or reject the application

* Re-verify contractors every 6 months by confirming
the contractor’s continued affiliation with the DoD

* Retrieve/capture ID cards as necessary

At expiration
When damaged or compromised

When the card holder no longer affiliated with the DoD or no longer meets the
eligibility requirements for the card
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TASS Certification Training

0

Training must be done annually

Complete the following courses on JKO only AFTER you have been
added to TASS by your TASM:

DMDC-US1406-TASS

DMDC-US1407-TASS

DMDC-US1424-TASS

JKO Training Websites: http://learning.dmdc.osd.mil/ or (Alternate)
https://jkodirect.jten.mil

JKO Help Desk: 312-668-5186

NOTE: DO NOT complete the training before DOCPER has added you to

the system — this will cause problems
with your account! Also - this training is an annual requirement.

If you experience problems with training, contact the JKO helpdesk
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TASS Helpdesks:

0

TASS (DSC) Helpdesk:

For suspended accounts (account suspended/locked) please call
the DSC Helpdesk 1-800-372-7437 or 502.335.9980 to have your
account unsuspended. Email: email: dodhra.dodc-
mb.dmdc.mbx.contractor-verification@mail.mil.

« This helpdesk provides assistance with issues such as:

(1) resetting TASS accounts that have been suspended,

(2) reporting errors or problems with operating TASS, and

(3) when experiencing TASS logon problems (i.e. system may
be down).

* Do not call this helpdesk for problems with online training courses.

« This helpdesk will not be able to answer questions concerning Navy
policies and procedures or TA problems with revoking/reverifying
applications.

« Remember to always ask for a ticket number when reporting problems
so it can be easily referenced and tracked should you have to call them
back for an update.
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TASS Helpdesks:

0

« DMDC/DEERS Support Office (DSO) Helpdesk:

If you are working on DEERS data changes you need to contact the
DSO 1-800-361-2508 Monday through Friday 9 am — 7 pm EST.

« Joint Knowledge Online (JKO) Helpdesk:
If you have issues with training certification or courses you need to
contact the JKO Helpdesk 757-203-5186 Monday through Friday 8 am -
5 pm EST, email: jkohelpdesk@jten.mil.

» Help and Resources in TASS:
Help is located in upper right corner and is a helpful tool available to
TASS users.
Resources has important information such as Application Guidance and
Training.
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@ TA Process in Brief

* TA receives notification that the contractor application
has been submitted
- TA logs in to TASS reviews the application
- TA has 30 days from time contractor submits application (or
TASS automatically disables)
* TA may:
- Approve the application

- TA verifies contractor’s need for logical/physical access to either
a DoD network or facility

- Verify that employer organization has vetted the contractor

- “The contractor requesting a card is vetted by the employer
organization using a DoD approved process.”

- If approved, system updates DEERS with contractor info, directs
contractor by email to go to an ID card facility to get the CAC

- Return it to the contractor for corrections
- Reject it
* Once approved, contractor has 90 days to get the CAC

- Otherwise the application will automatically disable.
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New Federal Investigative Standards

INVESTIGATION REINVESTIGATION TASS
NEW OLD POSITION REQUIREMENT NEW OLD FORM TASS
. Low Risk, Non-Sensitive, including
Tier1 | NACI HSPD-12 Credentialing None None SF85
, Moderate Risk Public Trust :
Tier 2 MBI (MRPT) Tier 2R NACLC SF85P
Non-Critical Sensitive National Tier 3 and
, NACLC L : « - Tier 3R
Tier 3 Security, including Secret & “L Tier 3R NACLC SF86
& ANACI .
access eligibility
Tier 4 BI High Risk Public Trust (HRPT) Tier 4R PRI SF85P
Critical Sensitive and Special
, Sensitive National Security, , SSBI-PR
Tier5 SSBI including Top Secret, SCI, and “Q” Tier 5R & PPR SF86
access eligibility
Stronger Together! UNCLASSIFIED DOCPER training November 2022
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Approval

0

Before Approval, TA is asked to “Accept and Agree”
regarding the rules for turning in CACs

[he govermment 1ssued credential 1z the property of the L1 5. Government and shall not be retained by the cardhaolder upon expiraiion

= replacement, ar whan tha Dol afilistion of the employes has bean terminated. The Coniractar and TA have the responsibility to ensure the
| Accept governmeart 13sued credential s retrieved in accordance with local command or installation procedures. Unauthonzed possession of an
And Agres afficial credertial, ike & CAC can be prosecuted cnminzlly under section f01, title 18, United States Code

Approve | Cancel

When the contractor is terminated, TA is supposed
to capture the CAC
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TASS Timelines

First login (Contractor or Applicant)

— 7 days once a TA creates and approves an application

- TA MUST securely provide the TASS website link, user ID and
temporary Password information to the contractor directly.

Time to complete application (Contractor)

- 30 days to complete the application, providing the save button is
selected before exiting the application

- Once the contractor submits an application, he/she may no longer
change it unless it is returned for corrections by the TA.

Time to review application (TA)

— 30 days to review the application before TASS automatically
disables it

Time to have CAC issued (Contractor)

- 90 days to have a card issued to him/her once a TA approves an
application before TASS automatically disables it

Time to reverify contractor account (TA)

— Six (6) months after card issued

- TASS sends email notification reminders in intervals of 30, 20, and
10 days before reverification due date.

Stronger Together! UNCLASSIFIED DOCPER training November 2022

16



UNCLASSIFIED

Troubleshooting TASS Issues--1

* Rule #1: If TASS doesn’t stop you from doing something, just
keep on moving

TASS gives you lots of warnings, rarely stops you

* If another TA owns a contractor, sometimes you can “wrangle”
the contractor away

If not, write the other TA and ask them to revoke contractor

* “Data collision”: If a contractor says the RAPIDS facility can’t
issue because of a “data collision”, TA or TASM cannot fix. Call
Help Desk 800 372 7437 or 502 335 9980.

* Mismatches: DD 1172-2 <> TASS entry

TA MUST use DOCPER DD 1172-2 end date (start date optional)
[NOTE: ID card facility will turn applicant away]
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Troubleshooting TASS Issues-- 2

0

* HELP! Where are my contractors?
- From the Homepage, select "Manage Applicants™ tab
- Under Search Criteria, click "Select All"
- Press "Search Applicants" button
- NOTE: Don’t enter a name

* Changing a Contract Number:

- You can change the contract number in TASS, and it will
write to the TASS database (but not to DEERS, since only a
new application would transmit it to DEERS).

* Changing CAC expiration date:
- Not allowed
- Requires a new application

- Even if one could change it in TASS, the physical CAC still
has the same date
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Troubleshooting TASS Issues-- 3

0

* Account and Password rules:
- If TA has not logged in in 45 days, account suspended.
New password needed.

- TA call DMDC Support Center, provide TASS Site ID: 761486
and SSN or the TA User Account Code to remove the
suspension from your TA account.

- If account suspended/deactivated (after 60 days).

- TA call DMDC Support Center, provide TASS Site ID: 761486 or
the TA User Account Code to remove the suspension from
your TA account.

* DMDC Support Center, at: 800-372-7437 or 502-
335-9980 or email at jkohelpdesk@jten.mil.
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Troubleshooting TASS Issues-- 4

0

e Reverification Issue and Interim Solution

- There is a known TASS issue when a TA attempts to “Reverify” on
the same day the application is due for reverification.
- Example:
- Application is due for reverification on 21 Mar 2023

- TA attempts to “Reverify” on the Reverification due date of 21 Mar
2023

- The applicant record does not display on the “Reverifications - CACs
for Reverification” screen

e |Interim solution:

- CHANGE THE DATE to one or more days prior to the “Reverify”
due date.

- In the example above, enter date of 20 Mar 2023 (one day prior to
“Reverify” due date)

- Click the Search button to display and “Reverify” the applicant

Stronger Together! UNCLASSIFIED DOCPER training November 2022
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Troubleshooting TASS Issues -5

What can you do to fix problems?
Click Maintenance from the Links column
«Buttons at the bottom of Maintenance screen reflect possible TA actions

«Actions available TA has _appro_ved lication’s status.

| applicant
Applicant has not e 2. Acuons Avauaoie according to Application Status

submitted to TA

Applicant has
: submitted to TA

i Approved Submitted Returned Rejected Issued Expired

Progress
" Disable Yes Yes Yes Yes No No No
_5 Approve  No No Yes No No No No
s Beturn No No Yes No No No No
3 Reject No No Yes No No No No
E" Reuse No No No No No Yes Yes
=]
=
3 ate! Yes Yes Yes Yes No No No
m Password
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What else is new in TASS?

| , Trusted Associate Sponsorship System

Homepage Manage Applicants Resources My Profile Can now use “DOD |D”

| Browse Applicants | Reverify Applicants .
Bt B s (formerly, the Electronic Data
Create New Application Account Interchange (EDI) number)

to create an application in

W addition to the existing Person
Identifiers SSN, FIN, ITIN.

Last Name ' | |
First Name: [ S J
Middle Name: [ | Electronic Data Interchange (ED
Cadency Name: | None v Foreign identification Number (FIN)

Individual Taxpayer ID Number (ITIN)
Person Identifier " Social Security Number (SSN)
Date Of Birth - I | D mmoDrYYYY)
Primary Email: | o ]

Continve | Reset | cancel |

Stronger Together! UNCLASSIFIED DOCPER training November 2022
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Categories — Foreign Affiliate

Information and Technology for Betfter Decision Making
Help | FAQS | Contact Us | Log off

Contractor Verification System Mmﬂfﬁ_ A

| Homepage ‘ | Applications ] CACs ” Reverifications I | My Profile [

Applications | Batch Pro

Create New Application Account “Foreign Afﬁliate” COUId be a
Help with this form OMB No, 0704-0415 . age HH
civilian, military or contractor

nstruction

Application Data
Applicant Information:

Last Mame’ [cablenauser

First lame [Eric
Iiddle Hame
Cadency Name Mone vI

Person Identifier | [s52788708  [Social Security Numbe

Date OFf Birth | f-:lz-‘u:‘-'*lg?s

Primary Email-’
@ 5 (reguinng DoD MNetwork access)
¢ DoD and ormed Service Contractor
= Forei

fon-DoD Civil Serice Employee

Mon-Federal Agency Ciilian Associate

Non-US Non-Appropriated Fund (MAF) Employes
QOCONUS Hire

Other Federal Agency Contractor
Presidential Appointee

Personnel Category

THEDD

Y

Foreign Affiliate Type:’ [S’ET Farsign Affliate 3'13'3.:}

Organization cal
et Civlian
Eligibility Expiration Date: |cantractar
Sponsor (TA): Military
Organization Department Of Defense
Telephone Number 1234567890
Office Name [ker
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Vetting for LNs

 USAREUR G2 contacted DA G2 to resolve issues of
background vetting for LNs

- Germany - the existing Local National Screening Program (LNSP) is
sufficient - no fingerprint check (FP) required

- But U.S. Citizens working as “LNs” need a fingerprint check,
NACI, and LNSP

- Italy - the existing Carabinieri background check is sufficient - no FP
check required

- Romania - the existing Romanian government background check is
sufficient - no FP check required

- BENELUX - the existing NATO background check is sufficient - no FP
check required

- Kosovo - TBD
* Foreign National Contractors: Same rules hold

0
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Catananriae . OCONUS Hire

-- A non-US citizen needs a Foreign
|dentification Number (FIN).
-- FIN ~ SSN

-- Gets it at the ID card facility. y

Create New Application A /

OCONUS Hire” = Refers to
AppRostion b LN employees hired by USF

Applicant Information:
Last Mame
First Mame: '

E;T-glic?ar:l:ﬂe Meona - NO “LOCKDOWN” P yet.
Person Identifi.er Foreign [dentification Number = LNS Sti” USi ng DD 1 1 72_2 to
Date OFf Birth: MMDDMAYYY

get CACs.

Primary Email: |
Affiiated Yolunteers (requinng DoD) Network access)

LoD and Uniformed Serice Contractor
Foregn Afiliate

i SRR TAs under our site will NOT

Personnal Category Mon-Federal Agenc
MNon-US NondeBropnated Fund (MAF) Employes

= be required by us to enter

@ OCO
Other Federal Agency Contractor LNS
Presidential Appointes -
Crrganization Select an Organization -
Eligibility Expiration Date elect an Urganization
Air Force
Sponsor (TA): Army
Organization Coast Guard

Departrment of Defense
Marine Corps:
Office Mama Mavy

A
Streat Address 1
Pubdic Health Sendce

Telephone MNumber

Stronger Together! UNCLASSIFIED DOCPER Training November 2022



UNCLASSIFIED

Categories -- Volunteers

Primary Email- "

Personnel Category:'

Volunteer Type:’
Organization:
Eligibility Expiration Date:
Sponsor (TA):
Organization:
Telephone Mumber:
Office Mame:
Street Address 1:
Street Address 2:
City:
State:
Zip Code:
Last four Zip Code:
Country:

i@ Affiliated Volunteers (requiring DoD Metwork access)
DoD and Uniformed Service Contrac
Fareign Affiliate
Mon-DoD Civil Service Employee
Mon-Federal Agency Chilian Associate
Mon-US Mon-Appropriated Fund (NAF) Employes
OCOMUS Hire
Other Federal Agency Contractor
Presidential Appointes

Select Volunteer Type

American Red Cross Volunteer
Army Mon-FPaid Work Experience Program (NPWE) Member
Army State Defense Force (SDF) Member

Boy Scout Affiliate

Civil Air Patrol (CAP)

Education

ESGR Field Committee Volunteer

Family Support

Girl Scout Affiliate

Legal Assistance

Military Treatment Facility (MTF) Volunteer

MTF Medical Intern

Religious

Retired Affairs Office (RAO)

Student Intern

U.S. Army Corps of Engineers Volunteer

U.S. Coast Guard Auxiliary

UITTET SIdiEs *

Submit | Reset |

“Affiliated Volunteers” could
be anybody in the drop-
down box.

We (Site ID# 760739) never
signed up to enter volunteers
in TASS. Yourcall as TA
whether to enter them into
TASS or not.

And same holds for LNs, when
“Lockdown” comes

Stronger Together!
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Contract Number Validation

0

* TASS tries to verify Contract Number matches an
Agency
* If no match, message below is displayed

- Correct contract number, if entry is incorrect
- |If correct, MOVE ON

Warnings/Messages

below and view existing data using provided link(s

« CONTRACT NUMBER VALIDATION SERVICE: The contract number you entered could not be matched 1o an
agency Please ensure your contract number is correct before continuing

» An applicalion already exists with this Person Identifier with "Expired” slatus

» This person exists in DEERS

e Please review their DEERS records
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Contract Number Validation--2

Contract Information:

Contract Number FAAAAA-00-B1111
Contract End Date IN/DDAYYY o If contract number matches an
Sponsor (TA):
TA (Trusted Agent) Parikh, Aseem agenCy
Organization: Department Of Defense
R Gaiaadeie TASS returns contract end date
Office Name: Beauregard If date returned is later than date entered,
Street Address 1- 123 Fake St .
Gt s TASS displays message below
City Alexandria TA can use either date supplied by system,
e o or the date the TA entered
Zip Code 2231
Last four Zip Code 0000
Country: us
Warnings/iMessages
- F."-(_‘FETRAC T HUMBER VALIDATION SERVICE: The service returned a Contract Ead Date of "08/30/2015" different
gan the one entered. To accept this date click here or simply ignore this date to continue

« An application already exists with this Person Idenfifier with " Expired” status. [This iz not the CAC status
e This person exists in DEERS

s Please review their DEERS records.

Stronger Together! UNCLASSIFIED DOCPER training November 2022
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TASMs and TASS Web Site

TASMs for Site #761486:
Rosella Glenn
LaToya Redd

Barbara Barnett
Corinne Neal

0

TASS Website:
https://www.dmdc.osd.mil/tass
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FY¥16 TASS - My Outlook Data File(3) - Outlook

|>- Search People
[EE! Address Book
eMote | Unreads Categorize Follow X i
Read - Up~ W Filter Email ~

Tags Find

Address Book (Ctrl+Shift+B) I

£2 Reply B2 Reply Al €3 F 0pen the Address Book to look for

wed 3/16/201 names, phone numbers, and e-mail b Az Booke Blobal Address List -—
addresses. a » X He Edt Tosks
Knapp, ey wayrrares—<wayomarie. Knapp@dodiis.mil > ;
Search: @ Mameonly | Mose cefumns - Addvess Book
FW: Signed TASS form
e Co Glodal Address List  lomberiy.a.willards. oo mailmil v Mnted Find
To  willard, Kimberly A CIV USARMY USAREUR (US)
Cc  Vives, Deborah SSgt MMM Hame Title BusinessPhone  Lozlion Department  E-mail Address Company A
@ Follow up. Completed on Wednesday, March 16, 2016. & Unes ANareL, Eugeni Za11 ., copena.es AhIELIBUS A (A HUQENITRLAN...
You replied to this message on 3/16/2016 3:23 PM. & Vives, Apustin A SCPO USH LS} [BETL58T aptinatves@nasy mil U aquinzmesal
ﬂ \iees, Anthoey FTC LBARMY (U5 M4 Remy-Dasic ankheny.ivesmd @mail mil s anthomymesmil
Message T Tass Ta Appointment Form.pdf (442 KB) & Vs, Brian D HAF 15 brizaves @ akinawa usncnte.ceg USMD beian.dies.nal
o e, Carlos SSgt USAF (5} [B02) 2050785 carbos wmves Bus.af mil USAF catlog e 2 mil
. . B R o Ve, Daried | SN ISH 5] weicl e Bnany.mil USH daniel jivesmil
Ms. Willard, attached is Sgt Vives appointment letter. Thanks! prTmT STRATCOM Hebolihvmsanl
1] Armry Basic edgardo.o.vwes.md Emailmil usA QAN L.
Respectfully, trngseo avtresEusg il [li7e ARSI AS...
Kaymarie Knapp 0 4 viet hiten2ahon DuD hillondses.
HOW TO GET DoD ID# FROM OUTLOOK FOR TA e i < g
0 Weapons Utficer UMNAVSURFL. mespiddgse.navymil s JRnp e
& Ve, Luis S ORI ke rgusar. mil i) s it
AP POI N TM E N T I N E M MA' b Vives, Marta [ LTC ISARMY ML. B 40-737 Tripler Medical WOOCOMTANC  madte.comesmi@mailmil USARMY marta.evivesmil
- & Ve, Michae B LTIG LS0G MIF, [50)437.3750 o MIFCRAC michaeleiesSuscgmd USG michaelridves.ml
ik 6148 Eaden-Wurttemberg  USIREUR ‘oscar s, cuEmail mil LISARNEY DL VLN
o oS, rovaha0 556 LISKRMT . FrEagg BTABMDN 3BT omaldoyives milZnaknd L) onvado jieves i
& Vives Pedro J TV USARMYISA... Supermiar Logisfcs Mana.. (5006X-1583 Fino USAREC pedeajives.civEmal. i \USARMY Dedin ees, Or

Step 1: New TA Appointment Required

Step 2: Look up individual in Address book

Step 3: Right click on individual and click, “add to
contacts”

Knapp, Maj Kaymarie J I:I B

Connect to social networks to show profile photos and activity updates of your colleagues in Office. Click here to add networks. x

There are no items to show in this view.
ALL

WHAT'S NEW
RAATL
ATTACHMEMNTS
MEETINGS
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~
B ] * = Debarah Vives - Contact
FILE CONTACT | INSERT  FORMATTEXT  REVIEW
7 x o = Details =L | rza] o4& m S =0
| T | |aA s | £
H = o] = 9\ Certificates| ’E 't; = J@ / e '3=
Save 8 Delete Forward OneNote | General | Meeting More | Address Check | Business Picture | Categorize Follow Private | Update | Zoom
Close e L Al Fields - Book Mames | Cad - =
Actions Show MNames Options Tags Update | Zoom
Full Name... | Deborah Vives Deborah Vives
: STRATCOM
Company | sTRATCOM Budget Analyst
———— JFCCISR
Joh title | Budget Analyst
L dsborah.yl
File as [vives, Deborah
= OLI5R0 US STRATEGIC CMD JQ) FF
IitrinE, 200 MACDILL BLVD
Bl E-mail... - | | deborah.vives.mil@msilmil BOLLING, DC 20340-0002
Display as Vives, Debarah SSgt USAF STRATCOM JFCC ISR (US) [deborah vives.mil] 0 o

Web page address
IM address
Phone numbers

Business... ®

Home... *
Business Fax... -
Mabile... bl

Step 4: This screen will pop up, on the Tool Ribbon, click on

Business... ~ || OLISRO US STRATEGIC CMD JQ FF
L 1 200 MACDILL BLVD
/| This i the mailing | BOLUNG, DC 20340-0002
address

Map It

Vives, Deborah S5gt USAF STRATCOM JFCC ISR (US) (deborah.vives.mil@mailmil)

Connedt to sadal netwal

rks ta show profile photos and adivity updates

your calleagues in Office.

lick here to add networks

ALL

WHAT'S NEW
MAIL
ATTACHMENTS

MEETINGS

“Certificates”

There are no items to show in this view.
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[t FILE CONTACT | INSERT FORMAT TEXT REVIEW
] x I Eﬂ IE Details - r\ fmh | Tzl =% ‘ =L FH m I
e £ - g & . B8 -
kel S e | [ HaT D | EH % | &2 P W :

Save & Delete spward OneNote | General . Email Meeting More : Address Check | Business Picture | Categorize Follow Private | Update | Zoom
7 Close v Al Fields - Book Namesi Card - ‘ - Up~ |

| Actions ‘Show Communicate | MNames | Optians Tags | Update | Zoom |
I

Cutlook will use one of these certificates to send encrypted mail ta this contacd,
¥ou ran get 3 cerificate by recewing digitally sioned mail from this coptact or by importing & certificate file for this contadt:

| Cestificates [Digital IDs]

MACK BRIANL.R.I163511 254 | Defaul

Step 5: DoD ID number will load under “Certificates
(Digital IDs)”
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FILE CONTACT | INSERT FORMAT TEXT REVIEW
7 x = Eﬂ = L Details - r\ wn [ fzel 3 | T MW m >
= '] s b | & ar LA W -
ke e 2 Certificates a R | ES Vo | mmf ]| 1N
Save & Delete spward OneNote | General . Email Meeting More I Address Check | Business Picture | Categorize Follow Private | Update | Zoom
Close en Al Fields ~ | Book Mames | Card - ‘ - Up~ |
Actions ‘Show Communicate | Names ~ Optians Tags | Update |

Cutlook will use one of these certificates to send encrypted mail ta this contacd,
¥ou ran get 3 cerificate by recewing digitally sioned mail from this coptact or by importing & certificate file for this contadt:

Zoom |

Cestificates [Digital IDs]

Step 6: Click on “Export™

i Favorites
B Desktop |
& Downloads

n

Mame

Outlook Files

-

%l Recent Places

[*~ - Libraries 8 MEeoh
. | NV550

- L. _MOVE-CPD

J’ Music ALY [P

Includes: 2 locations

L. POWER_PTdata

1 Miscellaneous

Step 7: Highlight 10-digit number |[Geene =
- - 5 » Libraries » Documents » v [ ¢ || Search Documents |

portion of Certificate, copy and OU'” —— g0 T — ;

paste intO EMM.A [2 Microsoft Outlook 2 Documents library heriEsa Ry Foker

| »

FICRE RRMACK. BRIA. B 1163511254 ’

Save as type: ICemﬁ:ate Files.

# Hide Folders

Tools = Save

Step 8: Cancel (no
need to save in
“Contacts”™)

MACK BRIAN.R.I163511 254 | Defaul [

'
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What else is new in TASS-17?

* Updating your “Work Information” profile in TASS:
- Need to use MilConnect (URL given in TASS “Profile” tab)

0

e Bulk Transfers

- When a TASM does a bulk transfer of applications (several
or hundreds of applications at one time), each applicant
gets an email

- Applicant: “What’s this all about?”
- When a SPOC does a bulk transfer
- No emails are sent to the applicants and

- Only the two TAs and their TASMs are copied on the
email

- The email will list the names of all the applicants that
were transferred.

Stronger Together! UNCLASSIFIED DOCPER training November 2022
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What else is new in TASS-2?

* TA can update Citizenship field in DEERS:

- TASS used to give error when the Citizenship data was
incorrect in DEERS

- TA could not approve application until DMDC updated
DEERS with the correct data

- Now TA can approve (TASS will still display warning
message, but not stop approval)

- DMDC Helpdesk no longer accepting Citizenship update
letters requesting fix to the Citizenship field
* TA can now use “DoD ID” (formerly, Electronic Data
Interchange (EDI)) as a Person Identifier (Pl) to
“Create New Application Account”

— Person Identifiers now include: SSN or FIN or ITIN or DOD
ID

0
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